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PROCE,DURE,S A D POLICI E,S

FOR MAINTAINING AND UTILIZING

SU PPORT FACI

PHYSICAI,. ACAI)F]M IC AN I)

6ollegs

I-he lbllorving Policy" tirrnttrlatcd b1 l)arvatihai

(Autonomous) is related to the procedure lirr trai

Colle gc.

ofArts and Science
US

Score 3.41 on a 4 Point Scale )

t1't F.s

horrqulc ('ollcgc ot'Arts artd Scicrlce

cnancc ot' Ph1'sical irrliastructttrc ol' tltc

F'acilities:

nts lbr any institrrtiott to providc qrralitl

I .i0 ancl ( ) pitt'trei;litrlt\. ()llc \rrditr Visrrul l{ooltt Lttltl

thc collcgc rrchsitc.

Utilization of Physical/ Acadcmic /

Adequate intiastructure is one o1' the key

education, The college management is very'

req u i red,

Sup;ro

rcquire

sLlpporti to develop thc intiastrtlcturc as atrd uhctt

Classrooms ancl l,ahoratorics: lhc ('ollcuc hlts aclcrqttatc tlttnrhcr ol' spitcitltts ltttcl ucll

ollegc 
-l 

irnctablc i\latlitgcttlcrtt ('ottlttlittcc

allotmcnt olclassrootrs' Suhscqtlcntl\. thc
ventilatccl classroonrs cquippcd w ith l("1 lircilitics'

prepares the timetable for the entire college irrcludi

concernccl departnrcnt prcpat.cs tlrc practicltl tirltctltl-r I lirr tltc Irrh. Icrr l.itl'rorltttlrics ltre l'rcittr-:

tuse'd lilr rcscarclt ptlrp()sc t(x).

'l'herc are l.\\o attdittlrittttls u ith capacitr ol'

a model Classroom. All these t'acilities have to bc ked online througlr

Ma intena nce of Ph1'sica l/Acade nl ic/Su 1l1ltr

'l'he collegc aitrts at maintaininc. thc cl.ttttpLts irtltast ctrtrc itt i.t pl()-l.lcl ir c t'ttLtlttlcr. \lltior tt ol'k:

t rrhcrcas thc tnittor ltlititltctlrtttcc i: cart'icd
are always budgeted and approved by the managenle

out by'the collegc u'ith tlrc hclp ol'thc cstatc ol'll :c ,tl' tltc collclc I lrc t'rrllcrc illtr t 't'l tll.\

c()nlntittcc t() lilllorr tltc llroccdtttcs ltlrtlcommittecs likc tcndcr" cotlltltittcc lttlcl pttrchasc

guidelines as per thc pattern ot' assistancc given r ', rtritltts llgcttcics ( g()\ cl'lllllcllt illl(l ll()ll-

government) The college has. designatcd maintenat : ttl'frcc (trstatc I)cpartnlertt ) lirr or crsccittu
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thc ntaintcnancc artd cir il rrorks. rrrrrlcr thc urri.l

Adm in istratiorr. lri nancc ('ornnr i ttcc. I cnclcrr' l)ulc lrasc

a. Minor Maintenance process such as clcctrical.

l.abs. ('arpcntr\. [)lurlhing. Rcpliling e rr il \\

ciil'lcrcnt partics. se rutinisc(l hr lcrtrlcl I)trrclritsc c

b. Ma.iur Maintenancc proccss such as civil. plurl

budgeting. taking financial approval fiorn []inarrc

[)cparutrcnt..

c. I hc l.irborilt()r'\ c(l ui1-lnrcnts r.trc rnlrintir inc(l l)\ t

getting approval lionr tlrc principal c\ cr'\ \ car.

Under Autonomr'. as per thc t.i(i(' guiclclincs. thc col

er. Principal rccplcsts all tlrc I lcucls ol' thc l)cpartr

lludgct prtlposal lirr cach ,\cadcnrie Ycur'. ,\t thc

regular departmental rrccting uith l'}rincipal. t

statement of expenditurc o['thc currcnt \caclcnr

Acadcnr ic Ycar.

h,. ,,\ltcr hcalthl cliscussion arrrl iustillctl elutrt!.c:

sLrbrrittcd to thc Irinancc ('orlmittcc ol'thc (.ollcu

Monthll budgct rcvict nrcctinss arc conductctl

firrrd s.

d. []inalrcc ('ornrlittcc prcparcs thc (ienclal I,rpc

Maintenance of'the Infiastructurc ol'thc ('ollegc.

Sub Committces:

A. 'l'entler and Purchasc ('untmitlcc:

o ln an institution thcre arc sevcral

ma\ rans,c fiont ptrrchasirrg ol'

stltlitlnarr ctc.

ty'pcs ol'

chcrr icals.

ncc ol' tlrc ( ollcuc \lrrrritncrncrrt lrril

llmrnittcc.

,Cs. l.('t) I)ro.icctors. gas pipc lirrcs lirr'

'k is tlottc t-rr gcttillg rlu()lilti()n\ lloru

,nt nt ittce .

rg. carpcntrr . clcctrical rr ork is donc hr

('ornrnittcc and crcculinr: hr thc I strrtc

c()nccIncrl .ic1.1r1q1111!'111 hr hrrtlr:etin! lillrl

r1c c()nstitutccl tlrc I initrtcc ( onrnrittec.

)nt t() prcpalc thc I)cpartnrcrttrrl ,\rtnual

c\cl'-\ ,,\ea(lcnllc \ ci.lr'. dr.ll.iltg tltc

ol' thc l)cparlnrcrrt 1'rrcscnt thc

atttl l'rtttlg.ct pt'()lt()\itl lirr tlte rrt',1

td ol'

llcad

Ycat' r

[)r'incipltl acccpt\ tl.]c prol'rosul to [rc

r rttttr.tilrtr thc utilisutiott t'l'tltc lr ll,rttctl

itrrrc lltrrlgct ltrr tlrc I)cr cloprnclrt llntl

ircmcnts liorn r ariotts clcpartntcttts thltl

icrrtillc ittslttttttcttts. clcctrotrie !(r()(l\



B.

I'hc adrnirristrativc ol'lrcc ol'thc collcsc

administration. accourlts. estate ctc.) l'o lir

bcgirrrring ol'an acaclcrttic r citr.

Orr rcccir.ing dcsilcd rlctails ttttticcs t()\\ rr(l

rcliable soLlrccs or t'cndors.

Sealed quotations arc rcqLrcstcd liorn a rnitti

Ihc prrrchrscs to [rc rnr.ttlc.,,\n intptrrtltttt lit

scrutilti./e clLrota(itttts t'cccir ctl ott a rtotilictl

prcscncc ol' thc inlctcstcd r cnclors. ,,\ cont

purchasing otllcer to demonstratc thc loucst

l'hc contparativc str.ttcntcnl is tltctt i.tlll)t'()

cornntittcc and a purcltasc orclcr is plltcccl ir i

ot'thc Principal.'l'lrc I)urcltasc rtrclcr ustutllr c

a. Name and address ol'thc supplicr.

b. I)atc. tirnc ancl placc ol'dclircrl.

c. ()Lrantitr ordcr'

d. [)cscription urtd spccillclttiotts o1'tltc tttl.tt

e. Pricc. cliscount and (iS I .

l. I'ransport ancl pirckirrg clrtrgcs ltrttl slri

g lcrrls ttl'par ntcttt.

h. 'l'ltc nittlc ancl addrcss ol'thc httr cr lttltl I

o The goods once received are chcckcd aga

exccuted. ,Alier r,crilr ins thc clclircrr e h

clcpitrtntcttt lttr e lcltrittr-t tltc pltr llle llt t(t tllc

Finance Committee:

I hc l:intrttcc ('tltntttittcc rhitll llct il\ i.llr

llutlgct cstitttrttcs tcllttitll to tllc !,illlt l'euei\

l'ccs. ctc. collcctcd lirr thc activitics to tttldcrt

o Audited accoullts fbr the abovc.

otillcs all

sh dctails

thc dc1'lr.rrtrrrcnts (scicrre c.

ol'thcir rcquircnrcrrts at thc

rttc itttd titttc tttt ttt()\t ()ecil\iottr itt

tcntle r ltrc lrrlr crlisctl or ntrile tl to

ol'thrcc supplicrs r cnclors lirr clrcltrol

ttt

llre

tlr c

tiorr tll' tlre 1-rrrlellr:ing et,rttrlittee r'

tir.c statcntcrtt is tlrcn 1-rt'cpltt'cd b-r

titt ion.

hr thc rrrcn.ttrcrs ol tlte l'rtrt'clltstng

thc Iorrcsl hidtle r ttnrlcr tltc ltttthot'izlttiott

l.rirts tltc lirllorr ittu prtt'tie ttlrtrs:

partrrcltt

thc ordcr placcd uttd arc ltccttratcl-r

is \cttI to tlre iler()t.ttlt\litrt .' lnt oiuc

ics corte cntc..l .

lr l. tllc ( i.t ct'tlitts ll,tlr ' t() 
'()11\i'ie 

l

re e e ir .rl, l. lltrnt U0C. rrrrtl ll't,tt'l

tltc schctnc tll lttttolltltllr.
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